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DSE Equipment

 Scope
The purpose of this document is to ensure the health and safety of all employees of St John Ambulance who are users of display screen equipment.

 Regulatory Requirements

Health and safety at Work Act 1974

Health and Safety (Display Screen Equipment) Regulations 1992

Health and Safety (Miscellaneous Amendments) Regulations 2002

 Definitions

St John Ambulance will consider a “user” of display screen equipment (DSE) to be anyone who uses such equipment as an essential part of their employment, or someone who operates DSE for periods of an hour or more at a time, more or less on a daily basis.

A workstation shall be considered as an assembly comprising the DSE (including keyboard, mouse and ancillary equipment) the work surface, chair and other equipment, local lighting and the environment in the immediate vicinity.

 Assessment

All users of DSE equipment will receive adequate training in the use and adjustment of all equipment and furniture.

The county safety officer will then arrange for a DSE risk assessment to be carried initially by means of a self -assessment form issued to all users. Where significant issues are identified. A competent person will carry out further investigations. The assessment will establish the suitability of both workstations and working practices.

An assessment will be carried out when:

· A new person is appointed

· When new DSE is set up

· When there is a major change in hardware or software

· When there is a substantial increase in task requirements – time spent at the DSE etc.

· When existing workstations are changed or re-located

· Following an accident or incident

Assessments will include anyone regularly working from home who is defined as a “user”

DSE Equipment

Laptops 

Laptops are increasingly used in the work environment and have the potential for creating specific problems, additional to those experienced with conventional DSE.

Where possible, the following will apply:

Laptops should not be used for periods of more than one hour without a break or change of activity.  If the laptop is used in an office environment, is should where possible be docked into a full size screen, keyboard and mouse.

Laptop users should receive training on how to minimise risks by correct posture, breaks and setting up the laptop to meet their own comfort needs. Laptops should always be placed on a hard surface at the correct height for keying

Laptops, together with their ancillary equipment can present a significant weight when being carried. Training in manual handling techniques should be provided to users.

 Eye tests 

All recognised “users” of DSE will offered suitable eye tests, at the county’s expense, as required by the Regulations. Where the test indicates that spectacles are required specifically for DSE use, Then eye test will normally be carried out by an optician nominated by the local county. The County will meet the cost of the eyesight test, basic frames and single vision lenses up to an amount agreed from time to time by national headquarters. 

If the employee selects a more expensive frame or lenses, the employee will be responsible for paying the difference from the contribution made by St John Ambulance.

Re-Tests

Re-tests will be provided every two years, however the county will consider tests at more frequent times if there are good medical grounds or if recommended by the optician. 

Employees are responsible for requesting re-tests at the appropriate time.

 Training

All DSE “users” will receive appropriate training on how to adjust their workstations to suit their own requirements. Training will also be provided in respect of any software programmes they are expected to use.
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