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Driving 

Guidance Note

The Aim of this document is to give you an overview of the law and good practice regarding driving whilst at work or on duty. If you require further information please contact the national health, safety and environmental Co-ordinator.

This guidance should, as a matter of good practice, be taken to include employees whilst at work and volunteers whilst on duty. It should also be read in conjunction with HQC 140/04 Driving on behalf of St John Ambulance, and HQC 15/03 Standards of Fitness in St John Ambulance
Note – St John Ambulance driving policy and standards document is due for publication in 2009 

Introduction

St John responsibility for ensuring the safety of its employees and members with regards to driving extends beyond complying with traffic law requirements – e.g. ensuring vehicles have MOT certificates, and insurance, and ensuring drivers hold a valid licence. Health and safety law applies to all on-the-road work activities and the risks should be effectively managed within the County health and safety management systems.

Legal requirements

Health and Safety at Work Act 1974 – duty to ensure the health and safety of employees/volunteers

Management of Health and Safety at Work Regulations 1999 – duty to carry out risk assessments etc.

Other regulations with regard to construction an use – working time also apply.

Points to consider when managing driving activities

You should have a county policy with regards to driving. It should include proper authorisation and training requirement for driving St John vehicles - control in the use, or prohibition of privately owned vehicles at duties etc

The county structure should identify someone with sufficient authority and competence to administer the county vehicles and driving policy requirements including driver training and risk assessments.

Have a system in place that ensures all vehicles are regularly inspected and serviced in accordance with manufacturers instructions, with proper records kept.

Have a system for reporting vehicle damage and other accidents 

Monitor and review the county driving policy, including where necessary, the re-training of drivers where circumstance prove it necessary.

Assessing the risks on the road

Follow the “five steps to risk assessment” and use the standard risk assessment matrix

The main areas to think about are: the driver – the vehicle - the journey

The driver

· Is the driver competent to do the work in a way that is safe to himself and other people

· Is his licence valid for the type of vehicle to be driven-PSV etc?

· Do you check licences periodically  - for continuing validity –disqualifications etc  Note – credit card type licences are only valid for 10 years so check that they have not expired

· Are there any written instructions relating to driving  - or any training requirements 

· Do you have a County mobile phone policy HQC 44/04

Training

· Are you satisfied that all drivers are properly trained

· Do you evaluate whether those who drive require additional training

· Do drivers need to know routine safety checks on their vehicles

· Do drivers know what actions to take in the event of a breakdown so as to ensure their own safety

· Are drivers aware of the dangers of fatigue

· Are drivers fully aware of the height of their vehicles

Fitness and health

· Have your drivers assessed, both initially and periodically by the County Medical Officer to ensure that drivers continue to comply to “fitness for role”

The vehicle

· Are you satisfied that the vehicles are fit for the purpose for which they are used – both St John vehicles – and privately owned vehicles used on duty

· If privately owned vehicles are used, have you ensured that they are insured for St John use, and where appropriate, have a valid MOT certificate

· Do you have adequate maintenance regimes in place

· Are tyre pressures regularly checked

The journey

· Do you consider alternative means of transport when travelling on St John business 

· Do you take account of the time of day when people may be driving? Sleep related accidents mostly occur between 2am and 6am – and 2pm and 4pm

· Do you allow for realistic journey times

· Do you take account of adverse weather conditions

Accidents

Accidents involving moving vehicles on public roads do not come under the reporting requirements of RIDDOR. The police under various road traffic acts normally carries out investigations regarding these accidents.

Accidents involving work activities on public roads do however come under RIDDOR e.g. an accident resulting from the loading/unloading a stretcher from an ambulance would be reportable.
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