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Driving for St John Ambulance

Scope

The purpose of this procedure is to ensure that St John Ambulance employees and volunteers are not put at risk from driving required by their job, or membership. This policy should be read in conjunction with the national driving policy and standards document.
Regulatory requirements

Health and Safety at Work Act 1974

Management of Health and Safety at Work Regulations 2000

The Highway Code Sections 127 & 128

Construction and Use Regulations   (Road Traffic Act) Section 104

Road Safety Act 2006

Working Time Regulations1999

General requirements

Anyone driving on St John Ambulance business must be in possession of a valid current full driving licence. Any convictions applying to the driver must be reported to the county office. Members/ employees driving SJA vehicles must be trained and authorised to do so. SJA reserve the right to examine the driving licences of anyone driving for business/ duty purposes.

Employees/members must inform SJA of any illness or disability, which may affect their ability to drive. SJA may require an employee/member to be examined by the county medical officer if it deems it necessary.

The policy on SJA business
Is driving required?

· Use other modes of transport if possible – See appendix 1

Adverse conditions

· Plan your journey, so far as possible to take account of weather conditions, road works and traffic conditions.

· Where possible avoid night driving

· Try not to have long journeys on consecutive days

Reduced driving times

· You should not drive continuously for more than 2.5 hours, after which you should take a break of at least 15 minutes.

· Driving at night or in poor weather conditions may necessitate more frequent breaks.
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Alcohol/drugs

· The consumption of alcohol before and during driving for work / duty is strictly prohibited

· Medical opinion should always be sought as appropriate when taking therapeutic drugs

Accidents

· All accidents involving employees/members whilst at work/on duty must be reported to county office

Insurance

· Employees/ members using their own vehicles for SJA business must ensure that the vehicle is insured for company travel.

Maintenance 

· Both SJA and privately owned vehicles used for occupational driving must be suitably maintained, and where necessary have a current MOT certificate

Mobile phones

· Hand held mobile phones must not be used whilst driving.

· You are advised to set the phone to “message facility” and pick up your calls during rest breaks.

Radios

· The use of radios is permitted to send and receive short massages.

Working time

· Employees should not exceed 10 hours driving plus other work within the working day, after which there must be a break of at least 11 hours.

· Volunteers coming on duty should ensure that they are fit and able to carry out driving duties, taking into account any previous work carried out. They should also be aware that long periods of volunteer duty might affect their ability to carry out their normal work following the duty.
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Appendix 1

JOURNEY PLANNER
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Check for delays –plan alternative routes if necessary





Avoid driving when you would normally be asleep





Plan an overnight stop if necessary





Plan where to take breaks every two hours





Plan the Route





Share the driving if possible





Ensure your vehicle is in a safe condition





Make sure you’re not impaired by alcohol or drugs





Make sure you will be well rested





Book an overnight stay if necessary





Avoid driving in peak sleepiness periods





Plan the Journey





YES





NO





Do you have to drive?





Go by Rail, Air, bus or Coach-its safer




















During the Journey





Take rest breaks





Listen to traffic news for possible delays





Concentrate on your driving





If you start to get tired





Find somewhere safe to stop. If possible have something non-alcoholic to drink and get some fresh air


If too tired to continue – Find somewhere to stay overnight








